
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Crossing meets acceptable criteria: 
Serve notice on both the occupier(s) (and owner if a tenanted property) 

stating intention to construct access crossing and recover cost.  
5 WEEK NOTICE PERIOD 

Occupier requests  
construction of crossing 

 

Occupier signs a 
declaration refraining 

from crossing 

Occupier does 
nothing 

Occupier appeals 
to Secretary of  

State 

 

Highways construct 
access crossing.  

Invoice sent  to  recover cost 
from occupier(s) (& owner if 

a tenanted property) 

Highways monitor during 
highway safety inspections 

Occupier 
continues to  
cross illegally 

 

Occupier no 
longer 

crossing 

 

Appeal 
dismissed 

Highways supply 
quotation & letter to 

occupier(s) & 
owner if a tenanted 

property 

Highways supply 
quotation & letter to 
occupier(s) & owner 
if a tenanted property 

Highways construct 
access crossing.  Invoice 
sent to recover cost from 
occupier(s) (& owner if a 

tenanted property) 

Crossing is detrimental to road safety: 
Serve notice to occupier(s) to cease use 
and  stating intention to prevent access 

Highways receive complaint of illegal crossing or 
  inspector records illegal crossing during  

highway safety inspection.  

 Bollard or barrier is 
erected to prevent 

access 

Offender signs a declaration 
refraining from crossing 

Highways monitor on routine 
inspections 

Occupier 
continues to  

cross illegally 

Occupier no 
longer 

crossing 

Appeal 
upheld 

Continues to 
use access 

crossing 

Offender takes 
no action 

Council does not receive 
payment/ or payment defaults 

Costs written off 

Council takes legal action  to 
recover costs against 

occupier(s) (& owner if a 
tenanted property) 

Council’s Land Charges advised 
and a land charge is attached to 

the property 

Costs are recovered 

Costs are recovered 

Appendix 4 Enforcement Procedure Flowchart 


